To: __________________________________________________________________________________
From: ________________________________________________________________________________
Date:________________________________________________________________________________
Re: Housing Allowance for 20_____



The following is an estimate of payments I expect to make during the coming year to provide a home:

Down payment on a home					___________________
Principal and Interest Payments on a Home Mortgage					
Rent on a Leased Residence								
Real Estate Taxes									
Repairs, Maintenance, and Improvements						
Insurance on the home and/or contents							
Utilities											
Furnishings and appliances								
Maintenance Items									
Homeowners association dues								
Yard maintenance and improvements							
Unanticipated expenses									
Total											

□ As on ordained minister of the Gospel of Jesus Christ, I request that $_______________________ of 
    my annual salary be paid to me as a minister’s housing allowance.

□ As an ordained minister of the Gospel of Jesus Christ, I request that ___________________% of my 
     annual salary be paid to me as a minister’s housing allowance.

This designation is to remain in effect for future years until I cancel or modify it.

Thank you for your consideration of this request.

Sincerely,

_____________________________________________________________________________________
Name									Title
To: __________________________________________________________________________________
From: ________________________________________________________________________________
Date:_________________________________________________________________________________
Re: Housing Allowance for 20________



Dear ________________________________________________________________________________,


Your request that ___________________________ of your annual salary be paid to you as a minister’s housing allowance was approved on _______________________________________________________. This action is recorded in minutes from _____________________________________________________ on ________________________________________________20________.

This designation is to remain in effect for future years until you cancel or modify it.

For your information, housing allowance is not reported on the form W-2.  All other wages are reported on the W-2.  Please note: A designation of 100% of your salary paid as housing allowance means that no W-2 will be issued to you since there is no taxable income to report. 

You will receive a letter in January stating the amount that was paid to you in housing allowance the previous year. This letter is informational only to assist you in preparing your taxes. 

It is your responsibility to keep accurate records of your housing expenses. If you have housing allowance in excess of your estimated expenses for the year, you are responsible for reporting this to the IRS as income and paying tax liabilities as required. 


Sincerely,
																	          
_____________________________________________________________________________________
Name                                                                                                                  Title





To: __________________________________________________________________________________
From: ________________________________________________________________________________
Date:_________________________________________________________________________________
Re: Housing Allowance



Dear ________________________________________________________________________________,


During 20______  you received $__________________________________ of your compensation as housing allowance. This letter is for your information only and does not need to be filed with your taxes.

As a reminder, housing allowance is not reported on the form W-2.  All other wages are reported on the W-2.  Please note: If all of your salary was paid as housing allowance no W-2 will be issued to you since there is no taxable income to report. 

It is your responsibility to keep accurate records of your housing expenses. If you have housing allowance in excess of your estimated expenses for the year, you are responsible for reporting this to the IRS as income and paying tax liabilities as required. 


Sincerely,
			

_____________________________________________________________________________________
Name                                                                                                           Title

	










